
 
 

 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 

IDA Student Enrollment 
 

Detailed Enrollment Instructions 
 
 

 

 



 
 

APPLICATION INDEX 
 
Steps 1 - 3:  Finding Admissions on the IDA website. 
Steps 4 - 9: Creating, Verifying, and Logging into a new FACTS 
account. 
Steps 10 - 12: Beginning steps of Application 
Steps 13 - 26 Application 
 14. Application Home Page 
 15. Applicant Information 
 15b. Current and Previous Schools 
 16. Religious Affiliation 
 17. Additional Student Information 
 18. Household 1 
 19. Household 2 
 20. Family Commitment 

● IDA’s Mission, Vision, and Statement of Faith 
● Spiritual and Religious Affiliation questions 
● Contracts and IDA Rules 

 21. Siblings 
 22. Alumni or Currently Enrolled Students 
 23. Referral Documents 

● Pastor Recommendation 
  24. Release of Records Request 
 25. Document Upload 

● Current/Previous Report Card 
● Standardized Test Scores 
● Diagnostic or Psychological Evals if applicable. 

 26. Electronic Signature Page 
Step 27. Payment Plan Selection 
Step 28. Tuition Insurance 
Step 29. Application Review 
Step 30. Review and Submit Application 
Step 31. Submit Application and Make a Payment 
Step 32. Verify Your Identity 
Step 33. Email Verification Code 
Step 34. Verify Code and Continue 
Step 35. Make a Payment 
FEE WAIVED: Applicant will not be able to Submit Application and 
Make a Payment until Admin has Waived the Fee.   



● Once Admin has waived the Fee, the enrollment process can 
continue on the enrollee side. 

 
 
Facts - Student Enrollment Parent Side 
 

1. Go to Imago Dei Academy Website 

 
 

2. Click on Admissions 
3. Scroll down and click on Enroll Now 

 

      
 
 

4. Create an online account. 

 
 
 
 
 



 
 
 
6. Complete all the information to create an account. 
 

 
 

7.  Once you have created an account you will see: 

 
 
 
 
8. Check your email for the Verification Link.   

● The email will say “Welcome to Online Application” in the subject line. 
 
 
 
 
 
 
 



 
 
 
9. Click on the highlighted link that says “Verify Account”. 

 
10. Log into your account with your Username and Password. 

  
11. Begin Application process. 



 
 
 
12. This screen will then show up, and allow you to create another  Student 
Application if you have more than one child. 

 
 
13. You will now begin the full application process. 
14. Application Home Page 



 
 
15. Applicant Information 



 
 

  

CHOOSE FROM THE DROPDOWN MENU 

 

 



 
15. Current and Previous Schools 

 
 
 



 
16.  Religious Affiliation 

 



 
 
17. Additional Student Information

 
 
 
 
 
 
 



18. Household 1 

 

 
 



 
 
19.  Household 2.  
 If your child has a separate household than yours, please fill out the 
Second Household section. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



20.  Family Commitment 

 



 
 



 
21. Siblings 

 
 
 
 
 
 



***If the answer is yes: 

 
22. Alumni or Currently Enrolled Students 

 
 
 
 
 
 
 



 
***If yes… 

 
 
 
 
 
23. Referral Documents 

 
 
 
24. Release of Records Request 



 
*** If yes: 

 
 
25. Document Upload 



 
26. Electronic Signature Page 

 
 
 
 
 
 
 
27.  Payment Plan Selection 



 
Choose from the drop down menu. 

 
 
 
 
 
 
 
 
 
 
 
 
 
28. Tuition Insurance 



 
 
 
 
 
29. Application Review 



 
30.  Submit Application and Review 

 
31. Submit and Make a Payment 

 
32. Verify Your Identity 

 
 
 
33. Email Verification Code 



 

 
34. Enter your code and click on Verify and Continue 

 
35. Make a Payment 

 
 
 
 



 
 
*** If the fee is going to be waived, then admin needs to go into Admissions 
and open the file for enrollee.  Admin will need to waive the fee in order for 
the enrollee to submit their application. 
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